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TSU Student Direct Deposit Instructions

1. Login to your MyTSU Account
2. Click Banner Services

Email

Webmail Access

OneDrive

Staff Applications

Banner Services <:
People Admin - HR System

CBMS - Events Management System
Facilities Work Request

Tigershoppe / SciQuest

Citrix Portal - Remata Application Access
IT Help Desk Ticketing System
Research - Intent to Submit a Propasal
Banner Workflow

Degree Works.

EAB Navigate

Register Wireless Device (Gaming Systems)

Register/Edit Mult-Factor Authentication (MFA)

3. Click My Profile

TSU Banner Self Service
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4. Click the Direct Deposit Box

My Profile

Hello
View, edit and update your general information records.

_—? Personal Information - Direct Deposit
View and update your biographical and Create, view and update your direct deposit
demographic information e allocation(s).

~  Action Items
by View and process your assigned Action Iltems



5. Under the Accounts Payable Deposit, click the Add New button

Accounts Payable Deposit

6. Selectthe Create New option

Add Accounts Payable Deposit

Choose an option:
Create from existing account information

Create new
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CANCEL

\ SAVE NEW DEPOSIT

7. Enteryour Bank’s routing and Account Number and Select the Account Type

Add Accounts Payable Deposit

Choose an option:
Create from existing account information

© Create new

X

Bank Routing Number @  Account Number Verify Account Number
Bank Routing Number Account Number Verify Account Number
Bank Name Account Type
Select a Type v
By checking this box, | authorize the institution to initiate direct credits or debi
CANCEL |

8. Click Save New Deposit

) A0 New



