SCHOOL OF GRADUATE AND
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SPRING 2025 KEY DATES

Last day to apply for Fall
July 15th 2025 graduation via myTSU

Last day to defend Theses and
Dissertations

June 27th 2025

Last day to submit
Theses/Dissertations into ETD ProQuest




TRONIC THESIS & DISSERTATION CHECKLIST

This Checklist is used to simplify the review of your document by the
Graduate School. It is to ensure that student has met all thesis/dissertation
completion requirements. This form must be completed, signed by student
and Chair of the Thesis/Dissertation Committee, and deposited to the
Graduate School along with other documents specified in the Checklist. Do
NOT submit your electronic thesis/dissertation if you have not met any
requirements on this “Checklist.”

PRELIMINARY STEPS

_ Successfully defended my thesis/dissertation

L Read and followed the “Guidelines for the Preparation of Dissertations
Projects, and Course Papers™

Enrolled in thesis/dissertation credits this semester

(visit:http://www.tnstate.cdu/graduate/thesesdissertations.aspx).

Followed style manual of my discipline: Ame
7% edition, MLA 9%, ACS, IEE

_ My thesis/dissertation consistently followed one of the above style manu

| ] My thesis/dissertation meets the university's academic integrity standard
Graduate Catalog).

B Committee Chair has checked my thesis/dissertation with plagiansm usit
®, Grammraly
ORGANIZATION

an Psychological Associ

Thitle Page

Title Page is the first page in your doc
is Page Number 1(Required) 2 inches
paper

Title (Centered/No more than 12 words
which means first letter is capitalized a
letters lower case,

Keywords: (italicized, no more than fivi
Running Head no more 50 spaces

Copyvright Page (Optional and included only if the $75/00 fee is paid)

CHECKLIST

Committee Page (required)

Committee Members line up (right side) and
signaturcs
Graduate Dean Line

Dedication Page (Optional)
Acknowledgments (Optional)

Abstract (not to exceed 250 words)(Required)
Contents (Required) SPACING
List of Tables (Required if there are five or more)

List of Figures, Charts, etc. (Required if there are five or more figure

List of Abbreviations (Optional)

List of Symbols (Optional)

Text is divided into chapters designated (Chapterl : Introduction, Cha
of Literature, Chapter 3: Mcthodology, Chapter 4: Findings, Chapter

References conform to style manual of my discipline: APA 7% ACS,
edition, Ik

Appendices conform to stvle manual of my discipline
Curmmculum Vitae (optional)

IRB Approval (if applicable)
CITI Centificate (if applicable)

Instruments (if applicable)

Letters (1f applicable)

a

b

5

¢ in that position to the last p

Digital Copy: | inch top/bottom/Jeft night
Bound Copy: LS inshes Jsft. | inch topbottom/night

I space after punctuation marks. (checking S times throughout page

vith no extra before or afier p

number
Style rules direct authors to start page nury
omer of the page, Nush nght (APA, 2020, p. 44)
¢ of the document, Dec |

. (After Electronic Submission)

ompletion™ (Ph.D.
sed-neses.ong/login.aspx to access the SED

Survey of Eamed Doctorates (SE
candidates only). Open hitps

send to Graduate School

I, the thesivdissertation student have checked the manuscript for all of the above items,
Student’s name (pleasepnnt); _

Signature _Date E-mail Address
I, the thesis/dissertation chair have checked the manuscript for all of the above items, |
understand that | am responsible for verifying that the manuscript meets the university's

academic integrity standards and the Graduate School’s format and style guidelines.

1. 1hen cony

ersity ETD ProQuest website

vith cach .
- Thesis Dissertation Chair’s Name (please print)
ur mar b
ate

Signature E-mail Address




Survey of Earned Doctorate

Overview of the SED: An annual census of all research doctorate recipients in the
University States

\/
0’0

Eligible Research Doctoral Degrees: A research doctorate that requires the completion
of a dissertation or an equivalent culminating project (such as a musical composition)
e Doctor of Philosophy

SED Cycle July 1, 2025-June 30, 2026

Information on the SED: 1) Detailed Educational History 2) Sources of financial
support and student debt, 3) post graduation status and employment plans, and 4)
demographic characteristics

How the SED Data is Used

e # of doctorates entering the workforce

* Evaluate Graduate Education Programs

* Make decisions about financial commitments that affect graduate education
* Inform Governmental policies

* Make labor force projections




July 17t -Last day to submit Theses/Dissertations into ETD ProQuest for Spring

& etdadmin.com/main/home7Zsiteld=52

A TENNESSEE

Stare UNiversiTy
Tow Campases. Ons Uaivedsiny

Training and Support Resources & Guidelines Submitting Your Dissertation/Thesis About ETD Administrator

Make your thesis or dissertation available to the research
community with ProQuest ETD Administrator

At Tennessee State University

Here's why:

® |t's easy

¢ Submissions, revisions, re-submissions, and approvals with your ac:rums:xa:cr online

® Your work deposited, as applicable, into Tennessee State University repository

¢ Your work, part of the most comprehensive collection of dissertations and theses in the world—FroQuest
® Our university res es and guidelines just a click away

Here's the workflow:

=] @ € G

1. Submlt 2 Revmw 3 Revnse& Approve 4. Deliver
our institutional administrator ur administrator, to ProQuest



https://www.etdadmin.com/main/home?siteId=52

START WITH COMMITTEE
CHAIR

»Responsible for assisting the
student in establishing and
conducting thesis/dissertation

research,

> Assisting student in identifying
committee members (aligned to

research)




START WITH COMMITTEE
CHAIR

> Collaborating with committee members about:

» Assisting student with research proposal
» statement of the problems
» Review of literature,
» significant of study,
» formulation of research questions and/or
hypotheses,
» Methodology
» Submitting to IRB
» Research findings, implications, and
recommendations
» Coordinating and convening with committee
members the student’s proposal defense and oral
defense,
» Verifying originality of thesis/dissertation
» Ensuring approved college/department writing
format (APA, MLA, IEEE. ACS)
» »Adherence to Graduate School Writing Format




APPROVED
WRITING FORMATS

 American Psychological Association (APA 7TH

EDITION)
- Modern Language Association (MLA 9TH “l}ggglé

EDITION Guidance
* Institute for Electrical and Electronics o AR &

Engineers (IEEE) § ACS
 American Chemical Society (ACS) S étl?/i](?(

% .
PLEASE CHECK WITH YOUR COLLEGE/DEPARTMENT FOR Mméngwgém! ‘:!;t(;!(?rr;:;::rr:’utn
YOUR APPROVED FORMAT.




COMMITTEE CHAIR: SUBMIT TO GRADUATE SCHOOL

Thesis/Dissertation Oral Defense Form

 Signature of Committee Members

3 Approval or denial (if denial to identify area(s) for
Improvements

3 Verification originality (TURNITIN, ETC)

1 Adherence to Graduate Writing Format Requirements

 Signature of Department Chair

A U Signature of College Dean

" Coordinate with you/the student any updates from the

Graduate School regarding ProQuest publication and
the chair resubmits to Graduate School



BIG 10 QUALITY

- CHECKS

THE SCHOOL OF GRADUATE AND PROFESSIONAL STUDIES
2024-2025

1. Title Page
2. Running Heao
| 3. Page Numbers
Formatting and Style : :
Guidelines for Theses 4. Margms g spacing
and Dissertations 5 Fonts
6. Abstract
g | —— /. Committee Page
[l StATE UNIVERSITY 8 Contents Page
9. Headings

10. Appendices




LGBTQ+ STUDENTS’ SUCIDIAL IDEATION

' H#1: TITLE PAGE

Common Factors in Higher Education That Lead To LGBTQ+ Students’

Suicidal Ideation

Running Head (one inch from top)

Title of Paper
- 2 inches from top of paper
Title (Centered /No more than 12 words
Title Case which means first letter is capitalized and the other letters lower
case
- ‘Title Case: capitalize the first word, the last word, and alll
major words in between.
- Capitalize the first word and if it has at least 4 or more letters regardless of
In Partial Fulfilment it value (When, What, Which, etc.)
ofthe Requirements for the Degree
Doctor of Education (E4D) - Place Keywords on the title page: (italicized)
- The word keywords is italicized
» The actual five words are not italicized:
- no more than five words

A Dissertation

Submitted to

The School of Graduate and Professional Studies

Department of Educational Leadership

Tennessee State University

John Doe

May 2024

EXAMPLE:
Keywords: LGBTQ+ Students, Suicidal Ideation, Belonging Key wor d5: PhOF\O'Ogyl Semantics, Au I’O.| Rehabi | eldle]y




# 2. RUNNING
HEAD

Thesis/Dissertation is considered a Professional Paper

Running Head (under the 1inch margin and flushed left)

« An APA running head can be up to 50 characters (including spaces) and is written in ALL CAPITAL LETTERS.
* It's left-aligned and appears on all pages, including the title page.

* It's not necessary to put the label “Running head"” in front of the title (as was the case in APA 6).

Running head
(only professional papers)

APA page header.docx

v
SOCIAL COMPARISONS ON SOCIAL MEDIA



#3: PAGE
NUMBERS

File Home Insert Draw Design Layout References Mailings Review View

« ALPHANUMERIC PAGE NUMBERS (no Roman Numerals) Bleomens | [ | [g) Dswnr Bt | e, W[ g|[=]] §O | Qe

':7 Blank Page {ﬂ] Chart 2 2 Footer v
Table | Picture: ~ . Wikipedia | Online | Links | Comment

S = “~ e
. (D3DModels v @iScreenshotv | 6JMy Add-ins |[2) Page Number v

1 2 3 4 7 Page Break = Videos = =8
o I I g T T eecees Pages strations f B Top of Page
) n J

* §Plain Number 1 ] Bottom of Page

Plain Number 2 Ex" Remove Page Numbers

y &) Page Margins
:. l [ current Position
ALL Pages including title pages ; e

: Page Numbers : Chap | Pain Number 3
The APA Style rules direct authors to start page tisa

fortur
numbering at "1" on the title page in the top right corner of ; b P em—— = (L

famili * of their

the page, flush right (APA, 2020, p. 44). caug

The page numbers should continue in that position to the last page of the document.
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#4: MARGINS &
SPACING

Margins & Spacing

* Digital Copy: 1inch top/bottom/left/right
« Bound Copy: 1.5 inches left, 1inch top/bottom/right

1 space after punctuation marks.

**Graduate School: (checking 5 times throughout page)

o0 00 O0O0OGCEOOOOOOSLPS
o0 0000000 00O T
o0 00O0OCOOOOOTOOPS
o0 000000000
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o0 00000 0 0
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#5: FONTS

*Times New Roman 12pt

*Arial 11pt.

*Georgia 11 pt




#6 ABSTRACT

(NO MORE THAN 250 WORDS)
PAST TENSE NOTING RESEARCH WAS COMPLETED.

“* Your abstract page should already include the page
header

“* On the first line of the abstract page, center the word
“Abstract” (no bold, formatting, italics, underlining, or
quotation marks).

¢ Beginning with the next line, write a concise summary
of the key points of your research. (Do not indent.)

“* Your abstract should contain at least your research
topic, research questions, participants, methods,
results, data analysis, and conclusions.

“* You may also include possible implications of your
research and future work you see connected with your
findings.

CEADUATE SCHOOL FUBLICATION FORMATTING

Abstract
[Centered bold and written o the first e of the pags]

Text iz ome lne below the saction label not mdented. single paragraph dowble-

spaced)
Abstract Text text testt tegd text tegt tegt tegd temt teg Seod tent et tegt teoet tegt texd

fent tewt tent temt temt tent fegtt tegd et temt teml temt tent tet tent tend text tent temt
tent temt tent temt temt et fegtt Remd ot bemt temd temt tent tect temt tend

Mot paore than 250 word: w=ing past tamse)




GRADUATE 5CHOOL PUBLICATION FORMATTING

#7 COMMITTEE PAGE
We are submitting a dissertation by Name of Student enfitled, (italic} Leadership

Awareness and Atfitudes of Upen Educational Resources (OER) jor Educational Access

and 4ffordability. We recommend that it be accepted in partial fulfillment of the

requirements for the degree, Doctor of Education in Educational Leadership with a

concentration in Higher Education Leadership.

NOTE: COMMITTEE WAMES MUST BE FLUSH TO THE FIGHT MARGIN

0 Committee Members line up (right side) and
Profeszor Char, PhDUEdD. .
Chatrperszon Slgnatu reS

Profeszor 1, Ph.D./EdD.
Committee hiember

Professor 2, Ph.D./Ed D

o Vo O Be mindful to include the correct degree (Ph.D,,
fer D EAD Ed.D., M.S, etc.) for your committee members

J Graduate Dean Line

Accepted for the Graduate School:

Dr. Tonetia Bespress EAD
Interim Dean of the Graduate School




Heading /.D
# 8: CONTENTS PAGE Level { heading Page number

Contents Page L
<* No word ‘Table’ only Contents (centered, bold) /_

“* Headings and Subheadings Level 2 heading
. [nDesign in Ancient Greek
“* Page Numbering /

The Burth of [nDessgn...

< Graduate School will conduct a (5) random
check of page numbers verification with pages)

Level 3 heading

. The death of [nDestgn...............coovvcerrrcccsiisesiisi
* You should have a ‘Table Page’ (if you have

more than 5 tables
) The Best PUDISMOE BOMMIL..................occncnusonenssosssssssassossaesasssssssssssssssasdl

<* You should have a ‘Figure Page’ (if you have
more than 5 flgures) What About Quatk.........

What About Office




# 9: HEADINGS

© MLA gundelmes

...-a‘ EE R ) A
o-c« ey Vs .A wwvsmnqnum
- hxt Mk wny clv. U-‘ B s e s W faka
o BT L R R L o
-umu

| Sod Corvmrm
L .

P 17 Y

TRAAMA L & Vs LA ) etk o | b
et e

unnmnlm
Lowmtt Mop g

The Graduate School will be reviewing the headings for the appropriate format iy Ty
(which may vary)

APA Headings

Level Format

«APA 7TH EDITION

o American Psychological Association ' e e
Text starts a new paragraph.

‘MLA 9TH ED|T|ON Flush left, Boldface, Title Case Heading
o Modern Language Association Tont starts & new paragraph.
Flush Left, Boldface Italic, Title Case Heading
*|[EEE Text starts a new paragraph.

°© InStitUte fOI’ EIeCtricaI and Electronics Engineers Indented, Boldface Title Case Heading Ending With a Period. Paragraph text continues on the same line as the same paragraph.

Indented, Boldface ltalic, Title Case Heading Ending With a Period. Paragraph text continues on the same line as the same paragraph.

*ACS
o American Chemical Society IEEE Hoading Format

LCaVTRm0, Swads Cavi, T Cas
8 sow bee 1ol g g
A Left-Alpoed Natcized "% Coae

1) hdonted Xahored sendence ceae’ il Degns

A aetad S ther, Babiided sevtenie dase Towt tey

Conmomen, Sl Case, Timue Case




% 9: HEADINGS: APA

The Graduate School will be reviewing the headings for the appropriate format
(which may vary)

Level 1:Centered, Boldface, Title Case Heading

Level 2: Flush Left, Boldface, Title Case Heading

APA Headings
Level 3: Flush Left, Boldface Italic, Title Case Lovl - Fomat
. i Centered, Boldface, Title Case Heading
H ea d’ n g Text starts a new paragraph.
Level 4: Indented, Boldface, Title Case s e L
Text starts anew paragraph,
Heading with a period. Paragraph text P e o

| - Toxt st h
continues on the same line. AR

Indented, Boldface Title Case Heading Ending With a Period, Paragraph text continues on the same line as the same paragraph.
L eve I 5‘ I n de nte d’ B o I df ace I tal J C’ Tl tl e C ase Indented, Boldface Halic, Title Case Heading Ending With a Period. Paragraph text continues on the same fine as the same paragraph,

Heading with a period. Paragraphtext

continues on the same line.



% 9: HEADINGS: MLA

The Graduate School will be reviewing the headings
for the appropriate format
(which may vary)

eMLA 9TH EDITION
O Modern Language Association

Sumame

Student’s Name
Professor's Name
Course

Date

The Title of the Paper

Text text text text text text text text text text text text text text text text text text text text text text
Xt text text text text ext text text ext text text ext text text ext text text text text text text text text text

teXt text text text text text text text text text text text text text text text text text text.
First-Level Heading

Text text text text text text text text text text text text text text text text text text text text text text text text
eXl teXt teXt text text ext text text text text text ext text text ext ext text ext text ext ext text text text

leXt fexXt text text text text text text text text text text text text text text text.

Text text text text text text text text text text text text text text text text text text text text text text
leXt teXl IeXt leXt text leXt teXI teXt teXt texXt teXxXt teXt teXt teXt IeX tleXxXt text text text text text text text ext

lext text text.

Second-Level Heading. T Xt text text text text text text text text text text text text text text text text text text
TEXL wocal 1270 20000 weX teX teXt teXt text text text text text text text text text text text text ext text text text

exXt text text text text text.



% 9: HEADINGS: IEEE

The Graduate School will be reviewing the headings for the appropriate
format (which may vary)

Level 1 Centered, Small Caps, Title Case

Level 2 Left Aligned, Italicized, Title Case

Level 4 Indented further,

Italicized, Sentence Case

o|EEE
O Institute for Electrical and ElectronicsEngineers

IEEE Meading Format

LOMWIRND vl Cam Tru Cam

Sl Degrh on e tew Bew Ul e ndarind

A Left-Alpoed Matvized T Cose

1) hdonied T red sendence o’ il !

O e L e

A et Far ey AN M St O Tt Ty

Covmomen, Svail Care, T Cane

avbeonsonatew ite Ut e Nt




% 9: HEADINGS: American Chemicadl

Society

The Graduate School will be reviewing the

I-le%dingsforthe ppropriate format
which may varyas

Article Style Format

56 SCIENCE

THE AMERICAN CHEMICAL SOCIETY

DIVISION OF ORGANIC CHEMISTRY

(Continued)

Symmetrical tribromphenylpropiolic acid and
its reaction with acetic anhydride: RosErT CHAM-
Bers, Phenylpropiolic acid condenses with acetic
anhydride to form « phenylnaphthalene dicarbox-
ylic anhydride. This reaction holds for deriva-
tives of phenylpropiolic acid where there is a
free ortho hydrogen, It was desired to investi-
gate the action of acetic anhydride on a di ortho
substituted phenyl propiolic asid. The above
acid was prepared from meta nitro cinnamie aeid
as follows: reduction with zine and hydrochlorie
acid gave meta amido hydrocinnamic acid. Bro-
mination and subsequent diazotization in boiling
ethyl aleohol gave 2.4.6 tribromhydrocinnamie
acid. Heating to 145° in a sealed tube with
bromine gave aa dibrom 2.4.6 tribromhydrocin-
namic acid. The latter with hot aleoholic potash
gave 24.6 tribromphenylpropiolic acid. With
acetic anhydride the above acid does not condense
to a phenylnaphthalene derivatives but forms an
anhydride which may be hydrolyzed to the original
acid.

The reactions of alpha anthroquinonesulfonic
acids with mercaptans: E. Emuer Rem, CoLiN
M. MackaLy and G. E. MmLer, Sodium anthro-
quinone-alpha-monosulfonate and the 1.5 or 1.8
disulfonates react readily with mereaptans in
water solution to replace the sulfonie acid group
by —SR to give anthraquinone alkyl thio-ethers
or dithio-ethers, «-C,H,0,.SR, 1, 5-C,H.(SR),
and 1.8-C, H,O,(8R),. The disulfonates may give
the intermediate alkyl thio-ether sulfonate.

The polymers of pinene: G. B, and C, J.
FrRANKFPORTER and E, R, Kuvger,

Contribution to our knowledge of the chemistry
of calcium carbide: G. B. FRANKFORTER and A.
E. StorrEL,

A new lactone from oil of orange: Fraxcis D,
DonGe. Essential oils of eitrus species, obtained
by expression, on standing generally deposit selids
from which certain lactones derived from coumarin
have been obtained. In the present communica-
tion is described a new lactone of rather unusual
properties obtained from the sediment of West
Indian oil of orange. It forms colorless needles
(m, p. 88-90°) easily soluble in aleohol and
ether, slightly so in ligroin. Optical rotation is
about — 38° in aleohol. On acidifying an alka-

[N. 8. Vou. LIV, No. 1385

line solution it yields a erystalline acid (m. p.
151°) from which no erystalline salts could be
obtained. It yields no acetyl derivative, and can
not be reconverted into the lactone. It is readily
oxidized by permanganate. The lactone, like
coumarin, yields a erystalline compound with bi-
sulfite. Analysis indicates the empirical formula:
CyH,,0,.

The bromination of Z-amino-p-cymene: ALVIN
S. WaeeLer and Ira W, Surtaey. Pure p-cymens,
obtained from spruce turpentine, was nitrated and
the 2-pitro-p-cymeme was reduced with Sn and
HCl. The acetyl derivative of 2-amino-p-cymene
in CCl, solution was boiled with bromine. Bromo
derivative, needles, m. 122°; yield 60 per cent.
Hydrolysis gave free amine, liquid, b, 169°-170°
at 20 mm., 4> 13012, np® 1.5781. HCl salt,
plates, m. 206°-210°, HBr salt, plates, m. 205°,
Diazobromoaminocymene, canary yellow needles,
m. 146°-148° (decomp.). Oxidation of bromo-
acetylaminocymene with neutral permanganate
gave a toluie acid derivative, m. 213°. Hydrolysis
with acid gave the bromoamino acid, needles, m.
151°; HCI salt, plates, m. 190° (decomp.). No
bromoamino toluie acid of this deseription could
be found in the literature. The Br atom appears
to be in the 3 position,

New derivatives of 2, 3, 8-tribromo-5-hydroxy-1,
4-naphthoguinone: ALviN S. WHEELER and T. M.
AxprEwS., Action of NaOH on the tribromo-
quinone (4) gave the 2, 3-dibromo-5, 8-dihydroxy-
1, 4-naphthoquinone (B), which, reduced with Zn
and HSO, gave 2, 3-dibromo-1, 4, 5, S-tetra-
hydroxynaphthalene, greenish needles, m. 164°-
166°. Tetracetyl derivative, yellow needles, m.
149°-150°, Acetyl derivative of B, yellow prisms,
m, 197°, Methyl ether of A, yellowish red plates,
m. 209°-210°. Ethyl ether of A4, yellow needles,
m. 134°-136°. Aniline derivative of 4 (Br No.
8 replaced), purplish chip-like erystals, m. 235°
A is converted by Zn and HSO, into the tri-
hydroxy derivative, yellowish needles, m. 106°-
107°; triacetyl derivative, colorless prisms, m,
220°, Br. No. 8 in 4 is replaced by Cl with HCI
and aleohol, golden bronze plates, m, 152°; acetyl
derivative, yellow prisms, m, 160°, Ketone re-
agents on 4 do not give well defined products.

The bromination of Z2-amino-p-cymene: ALVIN
S. WHEELER and I. W, SMmiTHEY. (By title.)
The production of furfural by the action of su-

perheated water on aqueous corn cob erxtract: T,
B, LaForGe, (By title.)




# 10: REFERENCE
PAGE

Random format check of 3 citations per page el

Reference List (APA Manual 2.12, chapter 9)

The reference page should follow the same format as the rest of the paper: 1-inch margins, double-spacing, and 2

flush-nght page number in the header. List sources alphabetically with no extra lines between sources

Title (9.43): Center the bolded word “References” in the

same stz and font as the title of your paper.

_| Hanging Indent (9.43): Sct a Y2-inch indent for catations
that extend more than one line. Do not attempt to create
this appearance manually by adding spaces, hard returns,
and tabs. Instead, use your program’s buslt-in process for

hanging indents

ACS Citation Format

foabks nbrm

IEEE Citation Format et e ———— e R

il Poalivrow esaorstlle .. oW ™

. Cectreniz 1o
‘/ - e 1 ) . - . hev e Maory 4 Deeire] Ne'ativivy » ) o pows,
Priom nity Tyesas Ghwerganl, W, MY, & 0 WA ITTIDLN . JINTIONE A B JRE e iy
Mooy ] First Kot Initialls) Lot Nose. *Fage Title ™ wetsite Title o ASJress [ade

» e~ - . Y )

. ‘ Chemistry Lecychapadiang
Morth Doy Yot 4 4

~

. ivdalsinl Teminty, ) - % A
. o REEN
St A Jesarnalis

LT | - e e b Sa. » “wr o . e -

Example in Bibliography

M ende U6 S pval Sama Vioe U,
Webaite
Tor chamivtry vt io®s et Tt sy O it e YV wx e

e -l i e




#11: APPENDICES

* IRB
o |nstitutional Review Board
 CITI Certificate
o Collaborative Institutional Training
Initiative

GRADUATE SCHOOL PUBLICATION FORMATTING

IRB Approval

Step 1: You MUST complete the on-line CITI Training. There is no cost to TSU students

and faculty. Here is the link: https :// www.citiprogram.org. Make sure you save your

CITI Certificate certificate on your computer,

CITI Collaborative Institutional Traming Initiative

Basic Learner Instructions

Step 2: You'll need to determine whether to submit an EXEMPT or a non-EXEMPT
application. See the checklist below to help you determine the type of review for your
Application Packet. You'll need to have a clear understanding of the research activities
and population involved before making this decision. If you're still not sure after
completing the checklists, please contact IRB Administration at irb@tnstate.edu.

e Checklist - Determination of Exemption from IRB Review
e Checklist - Determination of Expedited IRB Review
e |nformed Consent Document

The following are basic learner instructions to logon to your CIT) site for the first time.

User should be instructed to go to www.citiprogram.org to register for CITI onfine training.

Once there, they simply click on "New Users Register Here”, Step 3: Complete the IRB Application and Assemble the Application Packet. Start your
IRB Application by completing the survey located at the following
address: https://tnstateu.azl.qualtrics.com/jfe/form/SV_3ga0a2dKuFrRGHX ; This will
provide basic information regarding your protocol. An Application Packet must be
assembled and must be submitted electronically for review (irh@tnstate edu). All
instruments used to collect data, including list of interview questions and the actual
surveys, should be included in the IRB Application Packet along with your training
certificate. Letters of Cooperation and Letters of Permission should be typed on
institutional letterhead and scanned to you computer. If your research invoives
collecting data at another institution or in partnership with another institution, you
should include documentation.

Under “Select your institution or organization” page they should select your institution in the
"Participating Institutions® drop down box.

Next they should proceed to create thelr own username and password and select the Learner
group.

After going through registration process they should be ready and setup as CITI Learners under
your Institution setup requirements.

The file: (Steps to registecing with CITL.pot) will also help you and the users of your institution 1o register
with CITI for the first time

Additionally, our knowledgebase Is an excelient source of information,
¢ IRB Application

Please contact cltisupport@med miami.edu in case of any question.

Your IRB Application Packet, when finished, should include one copy of each of the
following:




FIGURE EXAMPLE

Figure Elements

Participant Response Frequencies Regarding Priority of Graduate School Advising

About the Same as
Others

Somewhat Lower
Somewhat Higher

Frequency, %

Much Lower

Much Higher

Priority Rating

Not Note. The survey item read as follows: “Compared to your department’s other educational goals for
ole

(optional) psychology students, how much of a priority is it to provide students advising about the process of

applying to graduate school in psychology?”




TABLES

Departments’ Formal Requirements for Students to Learn About Graduate School in Psychology

Answer %
No formal requirements

Completion of a psychology careers course or module

Body
(rows and | Required meeting with a department advisor

columns)
Other 49
Required attendance at a presentation on psychology careers 4.3

Required meeting with an advisor from outside the department 1.2

Unsure 0.6

Note Note. The survey item read as follows: “What format requirements does your department have for

optional '
(op ) students to learn abc¢ screenshot ! school in psychology? Check all that apply.”’
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ADDITIONAL RESOURCES

- APA 7th Edition

 Literature Review APA 7th

» Section Headings APA 7th

- Citations APA 7th

- Purdue Online Writing Lab. (n.d.). APA Tables and Figures. Purdue Online Writing Lab.

- APA 7th Edition

- APA 7th Edition for Tables and Figures

* ProQuest Submission

- Survey of Earned Doctorates


https://youtu.be/Pm-hDUC2Hgo
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