
Online Pre Check-In form (Example) 
(Student completes this before arriving to Move-in) 

 
Step 1: Log into your myTSU Housing Portal, then select “Check-IN”.  Note: Using a Chrome Browser is 
preferred for optimal navigation of the housing portal software. 
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Step 2: Read further information on the check-in process, then proceed when ready. 
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Step 3: Review your biographical and emergency/missing person contact information.  This also shows 
your assigned room.  Select “Next” to proceed. 
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Step 4: Review the Liability Waiver, then select “Next” to continue. Note: Screenshot this page for your 
records. 
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Step 5: You have completed the Pre Check-In form!  The page like the one below displays.  There may 
or may not be further information here; however, a confirmation email is automatically sent to you with 
more detailed information. Be prepared to show the confirmation email upon arrival. 
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Confirmation Email: This is automatically sent to you upon completion of the online Pre Check-In.  
Again, be prepared to show this upon check-in.  Otherwise, you may be delayed or prevented through 
some of the on-campus checkpoint(s).  You will not be able to receive a room key and move into your 
assigned room until you provide proof you have completed the Pre Check-in. 
 
 

 


