
Travel Justification 

Traveler Name     Phone 

Email Date of Travel 

Total Amount of Travel      PR# 

Please describe how this travel relates to your Title III Activity. State the objective first, then 
provide  justification/purpose. 

Travel Checklist: 
Travel was budgeted in your original proposal Lodging 

Registration completed  Mileage 

Meals  Airfare 

Baggage Parking 

Taxi State Car 

Signature of Traveler  Signature of Immediate Supervisor 

If all items are not completed, your Travel will be held until completion. 

Title III

initiator:titleiii@tnstate.edu;wfState:distributed;wfType:email;workflowId:7994d27817af574fa0c71dea2cc21324
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